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Dear Colleague:

I'd like to help you recruit|and hire better workers,

substantially reduce your employee turnover, and put an

end to employee-related legal problems. All you have to do
o is initial below and return this letter to me. 1I'l1 rush
. you a free-trial copy of IFM's all-new:

THE HIRING HANDBOOK

This comprehensive, 300-page manual takes you through the
hiring process step-by-step... from recraitment, screening,
interviewing and assessment... to hiring and induction of
new employees.

You'll learn how to comply with EEO requirements and
restrictions... draft job descriptions... work with
professional employment services... prepare for applicant
interviews... check references... structure job offers...
moni tor performance during a probation period...

and much, much more.

Using the detailed techniques|and actual forms provided in
this invaluable guide, you'll|{be able to develop
recruitment and hiring policies and practices that...

*Insure the top-flight work force Yyou need to
build profits

*Control labor costs
*Avoid legal hassles concerning discrimination
and "employment-at-will™" ‘

Now you can see for yourself QOW this practical, hands-on
reference will improve your company's hiring record. Send
today-- there's no cost, no risk, no Oobligation.

If you're not completely satisfied, return it to us and
owe nothing. Otherwise,_simp%y honor our invoice for
$69.95 plus delivery. Your volume will be kept current

through periodic 'Special Rep&xt' supplements.

Sincerely, Your InitialSeceeecncnnea..
7 ¢ . Yes! Rush the volume for a
g;:;iqu/él / , 41*£L(_. free 30-day trial examination.
Edward T Enfield

- Circulation Director
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